Section 1 — Annual Governance Statement 2019/20

We acknowledge as the members of:

oo €T FRHLISH Co ikt |

our responsibility for ensuring that there 1s g sound system of internal confrol, including arrangements for
the preparation of the Accounting Statements. YWe confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

| o | . | Yes | No* | 'Yes meansthatthis authonty:

1. We have put in place arrangements for efiective financial | | prepared its accounting statements in accordance
management during the year, and for the preparaticn of v with the Accounis and Audit Regulations.
the accounting statements., |

Z. We mainiained an adequale system of internal conirol made proper arrangements and acceptet responsibilily ;
including measures designed to prevent and detectfraud | v for safequarding the public money and resources in :
and corruption and reviewed its effectiveness. ] its charge. ‘

1
|

2. We tock all reasonable steps to assure ourseives
that there are ne matters of actual or potential

non-compliance with iaws, regulations and Proper

fras only done what it has the legal power fo do and has
complied with Proper Practices in doing so.

e i =]

i v
Practices thal could have a significant financial effect |
on the ability of this authorily to conduct its i |
business or manage its finances. i *

4, We provided proper opportunity during the year for ; { during the year gave ali persons interesied the opporiunity to
the exercise of eleciors’ rights in accordance with the L v | mspect and ask questions aboui this authorily's accounts.
requirements of the Accounts and Audit Reguiations. j i 1

; - : . T . "
+ 3. We carried out an assessment of the risks facing this : '; | considered and documenied the financial and other risks it
authority and took appropriate steps fo manage those v [ faces and deall with them properly.
risks, including the intreduction of intermal controls andfor | ; i
sxtemnal insurance cover where required. i [i !
! " | ! . o
; &, We m_amiarned ihrﬁj.!ghuut the year an ad&quai_e and ; | | arranged for a compelent person, independent of the financial |
f effective system of internal audit of the acceunting v | conirols and procedures, 1o give an objective view on whether |
:-, records and control systems. | infernal controls meet the needs of this smailer authority. '
7. We tock appropriate aclion on ail malters raised ' responded o matlers brought to its atiention by infernai and
| in reporis from internal and external audit. v i external audit.
! 8. We t:{:lnsid&rad whether any litigation, liabilities or disclased everything it should have about its business activity
i commiimenis, evenis or {ransactions, occurring either during the year inciuding evenis (aking place after the year
during or after the year-end, have 2 financial impact on v end if refevant.

thie authonly and. where appropriate, have included them ’
irt the acoounting skatements.
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5. (For local councils only) Trust funds including
charitable. in our capacity as the sole managing
trustes we discharged our accouniability
responsibilities for the fund(sj/assets, including |
financial reporting and, if required, independent ] § :

! examination or audil. " iﬁ ; !

. has met alf of ils responsibilities where, as a body
& corporate, it is & sofe managing frustee of a local
& trust or frusts.
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“Piease provide expianaiions 1o the extemnal auditor on a separate sheet for each ‘No’ response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved st a i Signed by the Chairman and Clerk of the meeting where
meeling of the authority on: | approval was given:

23857 .20

and recorded as minute reference: Chairman
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<7 ) i) | Clerk
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i Other information required by the Transparency Codes {not part of Annual Gﬂ;;mance Statement)
. Authority web address |
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Section 2 — Accounting Statements 2019/20 for
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Year endtng

If&a'tés and guidance s |
Please round all figures to nearest £1. Do not leave any

boxes blank and report £0 or Nil balances. All figures must

-agree fo underlying financial records.
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1 the accounting sitatemenis above do

' certify that lor the vear ended 31 March 2020 the Act cunting | conlrm that these Accounting Stalements weare
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Section 3 — External Auditor Report and Certificate 2019/20

In respect of SAO/IIDNET F,-?/Z ey COIN/CIE

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2020; and
- confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

QOur responsibility is fo review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAQO) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit carried out in accordance with International Standards

on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20 -

(Except for the matters reported below)”* on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in
our opinicn the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and

no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.
("delete as appropriate).

(continue on a separate sheet if required)

Gther matters not affecting our opinion which we draw to the attention of the authority:

{continue on a separate sheet if required)

3 External auditor certificate 2019/20

We certify/do not certify™ that we have completed our review of Sections 1 and 2 of the Annual Governance and

Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2020.

*We do not certify completion because:

External Auditor Name

External Auditor Signature Date

*Note: the NAOQO issued guidance applicable to external auditors’ work on limited assurance rev:ews in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)

Annual Governance and Accountability Return 2019/20 Part 3 Page 6 of 6
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Bank reconciliation — Hodnet Parish Council 2019/20

This reconciliation should include all bank and building society accounts, including short term investment accounts. it must
column headed “Year ending 31 March 20xx” in Section 2 of the AGAR — and will also agree to Box 7 where the accounts are
receipts and payments basis. Piease complete the highlighted boxes, remembering that unpresented cheques should be en
figures.

Name of smaller authority: [Hodnet Parish Council B |

County area (local councils and parish meetings only): [Sbmpshire |

Financial year ending 31 March 2020

Prepared by (Name and Role): [Jan Morgén—-Bfrtles — EierHREb - o )
Date: 17107120
£ £
Balance per bank statements as at 31/3/20:
Current Acc (6712) £100.00
Business Reserve Acc (2250) £9,094.67
CIL Deposit Acc (9243) £20,069.25
CCLA Investment Acc £38,567.37
[add more accounts if necessary]
N £67,831.29
Petty cash float (if applicable) -
Less: any unpresented cheques as at 31/3/20 (enter these as negative numbers)
61
[add more lines if necessary]
Add: any un-banked cash as at 31/3/20 R
'£0.00
Net balances as at 31/3/20 (Box 8) £67,591.29

b e e —
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Explanation for ‘high’ reserves

(Please complete the highlighted boxes.)
Box 7 is more than twice Box 2 because the authority held the following breakdown of

Earmarked reserves:

Reserve 1

Reserve 2
Reserve 3
Reserve 4
Reserve 5
Reserve 6
Reserve 7

General reserve

reserves at the year end:

£ £

38567.37
20069.25
" 58636.62
8954.67
8954.67

Total reserves (must agree to Box 7)

67591.29

Short term Investment fund
{CCLA account) per Mazzars 2017

Earmarked reserve for
conversion to LED street lighting



CONFIRMATION OF THE DATES OF THE PERIOD FOR THE
EXERCISE OF PUBLIC RIGHTS

Name of smaller authority: HODN ET P AR'SH COUNCIL

County Area (local councils and parish meetings only): SH ROPSH‘RE

On behalf of the smaller authority, | confirm that the dates set for the period for the

exercise of public rights are as follows:

Commencing on __Tuesday 1 September 2020 _

and ending on Monday 12 October 2020

(Please enter the dates set by the smaller authority as appropriate which must be 30 working days (i.e. Monday —
Friday only, and not Bank Holidays) inclusive and must commence on or before 1 September 2020).

We have suggested the following dates: Monday 15 June - Friday 24 July 2020. The latest possible dates that
comply with the statutory requirements are Tuesday 1 September — Monday 12 October 2020.)

Signed: _
Role: Parish Clerk & RFO

This form is only for use by smaller authorities subject to a

review:

Please submit this form to PKF Littiejohn LLP with the AGAR Part 3 and other requested
documentation — this form is not for publication on your website.




Annual Internal Audit Report 2019/20

HodNET a1 SH CoumCil

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective =~ e - | Agreed? Please choose

| one of the following

Not
" | covered™

'A. Appropriate accounting records have been properly kept throughout the financial year.
B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was

v
v/
v/
4
approved and VAT appropriately accounted for. f\{cjf Apﬂh \CA-@ LE-'E

‘/
v
v

G. Salaries {0 employees and allowances to members were paid in accordance with this authority’s
approvais, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.
Periodic and year-end bank account reconciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an

adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

K. IF the authority certified itself as exempt from a limited assurance review in 2018/19, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance /
review of its 2018/19 AGAR tick “not covered”)

L. The authority has demonstrated that during summer 2019 it correctly provided for the exercise _
of public rights as required by the Accounts and Audit Regulations. y/

M. (For local councils only) Yes | No [Notapplicable
Trust funds (including charitable) - The council met its responsibilities as a trustee. v

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit
c3lo7 /20 BERNAD G -A- To Lo o nd

Signature of person who /" A f) - |

carried outthe internal audit 5 /g YOS M‘SW Date o3 ’ 0|2 =

“If the responise is ‘no’ you must include a note to state the implications and action being taken to address any weakness in control
identified {add separate sheets if needed]). |

“*Note: If the respounse is ‘nol covered’ please state when the most recent intemal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Contact details

Name of smaller authority: Hodnet Parish Council

County Area (local councils and parish meetings ﬂnly}:__Sh I'OpShi re

Please complete this form and send it back to us with the AGAR or exemption certificate

Clerk/RFO (Main contact) Chair
Name Jan Morgan-Birtles Steven Freeman
Address Smartstone Hollow Oakenhurst
Gravels
Minsterley gﬂ:rchagﬂey
Shrowsbury el
Shropshire sY4 ;’EA
SY5 0JD
Daytime 07946 112 161 01630 684240
telephone
number
Mobile telephone | 07946 112 161
number
Email address clerk@hodnet.org.uk steven.j.freeman@outlook.com




